
Meridian Adhesives Group is excited to work with you.

Our purchasing process requires you to create a free account with Coupa. 
This platform will offer many benefits, such as:

• Faster PO processing with real-time order visibility
• Quicker payments through electronic, error-free invoicing
• Reduced admin work with automated, compliant invoice submission
• Improved visibility to customers with a rich supplier profile
• Secure, centralized document exchange
• Integration options for high-volume transactions
• Global-ready with multicurrency and regional compliance



Onboarding Steps
1. You will soon receive an email inviting you to join the Coupa Supplier Portal (CSP). 

Please accept this invitation and create your account. This will link your CSP 
account to Meridian Adhesives Group.



Onboarding Steps
2. You will then receive an information request. Navigate to Business Profile>Information 

Requests and select Meridian Adhesives Group from the customer drop-down. The Form 
Responses box will appear; please select the New Supplier Response form and complete 
it. You will need the following information:
• Contact information and addresses

• Payment terms

• Tax information

• Banking/remittance details



Additional Notes

• Both onboarding steps must be completed before you can receive orders from 
Meridian Adhesives Group.

• If you already have a Coupa Supplier Portal account, you do not need to make a new
one; simply accept the invitation to link with Meridian Adhesives.

• You can set up multiple users on your Coupa account so that your team can access 
the information they need.

• All invoices must have a PO reference. If you are unable to submit invoices through the 
Coupa Supplier portal, email them to invoices@meridianadhesives.coupahost.com. 
This email is for invoices only and is not monitored for correspondence.

• If you need additional help, please email AP@meridianadhesives.com.

mailto:invoices@meridianadhesives.coupahost.com
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