
Remittance Details
The Coupa Supplier Portal allows you to manage remittance information 

without contacting the Meridian Adhesives Group Accounts Payable 

team. We encourage you to self-service, as it is a faster and more 

efficient way to view payment details.

If you do require additional information or need help with the Coupa 

Supplier Portal, please reach out to ap@meridianadhesives.com.

mailto:ap@meridianadhesives.com


Updating Payment Information

Customers can only use Payment 

Methods that have been shared 

with them.



Updating Payment 
Information

To set a remittance 

email address, be 

sure to fill out the 

appropriate field 

when creating your 

payment method.

Edit payment 

method

Share 

payment 

method with 

a customer

Manage 

linked 

customers

Delete 

payment 

method



Accessing Remittances

You can view the status of 

your payments by navigating 

to the Payments tab. Each 

payment is linked to the 

associated invoices for easy 

reconciliation.



You can organize 

remittance 

information based on 

payment or by 

individual invoice. 

You can also export 

this information to 

Excel.



You also have the option to view remittances by 

Purchase Order (PO).



Views allow you to filter payment information 

conveniently. You may use existing views or create 

your own.

Views



Begin by selecting the customer you wish to create 

the View for. Then complete the required General 

information. You may add conditions as needed.

Creating Views



Add the columns you 

would like to include in 

your view by dragging 

from them from the 

Available Columns list to 

the Selected Columns list.

You may also remove 

columns by dragging them 

back to the Available 

Columns or arrange them 

by dragging them up or 

down the Selected 

Columns list.

Creating 
Views

(continued)

Select the default sort 

order if desired, then click 

Save.
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